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Position Description 
Position Title Senior Adviser (Liaison and Governance) 

Project Basic Education Quality and Access in Lao PDR 

Reports to Team Leader 

Duration of Assignment Full time to August 2020 

Location Vientiane, with some travel to provinces and districts 

Working relationships include:  

• BEQUAL Team Leader, Deputy Team Leader, BEQUAL Managers.  
• The Ministry of Education and Sports (MoES) line departments including DTE, IFEAD, DGE, 

DoF, DoP, RIES IEC, PESS, DESB and Teacher Training Colleges (TTCs). 
• PESS and DESBs in targeted districts 
• DFAT Education Team 

 

Program Overview 

BEQUAL directly supports education priorities of the Government of Laos described in the Education 
Sector Development Plan prepared by the Ministry of Education and Sports (MoES) and is aligned 
with the strategic directions set out in Australia’s Education Delivery Strategy 2013-2018.  

BEQUAL is designed to be implemented over a total of 10 years, in three distinct phases, Phase 1 
will end in August 2020. BEQUAL’s program logic was revised in early 2018 and focuses on three 
intermediate outcomes – national curriculum, better teaching and support systems. In addition to 
supporting MoES with the development and implementation of the national primary curriculum 
(Grades 1-5) in 17 provinces and one municipality, BEQUAL will provide additional support to 32 
educationally disadvantaged districts for supporting teachers with the implementation of the new 
curriculum to improve learning outcomes for children. 

Background 

The Senior Adviser will be a member of BEQUAL’s Senior Management team, contributing 
significantly to the successful implementation of the program. S/he will work closely with the Team 
Leader to manage MoES relationships and provide inputs to strategy discussions. 

The Senior Adviser will represent BEQUAL in meetings with MoES and GOL, at the central, 
province and districts levels under the guidance of the Team Leader. The Senior Adviser will 
provide advice on BEQUAL’s strategies for assisting MoES with the development and 
implementation of key BEQUAL activities, including the new primary curriculum and teacher training 
support, at the national and sub-national levels.  

The Senior Adviser will develop and maintain strong working relationships with key departments in 
MoES, such as RIES and DTE, where BEQUAL personnel is based.  This will require working 
closely with the BEQUAL Team Leader, Deputy Team Leader and Technical Managers to ensure 
continuous coordination and liaison with key MoES departments at the central, province and district 
levels. S/he will coordinate and communicate with MoES senior staff and DFAT Education Team. 

The Senior Adviser will ensure that MoES policies and protocols are understood and adhered to in 
the implementation of program activities and to facilitate constructive and respectful working 
relationships with delegated MoES personnel and senior government officials. 
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Key Responsibilities 

• Identifying MoES entry points for BEQUAL activities and policy discussions at different 
levels of MoES 

• Providing advice and inputs to strategic discussions for BEQUAL program planning, activity 
design and delivery as part of the BEQUAL Senior Management team.  

• Representing BEQUAL at MoES and GoL meetings and providing discussion inputs. 
• Ensuring compliance with MoES policies and protocols; and establish and maintain strong 

relationships with technical key MoES departments such as DTE, RIES, IEC, DGE, IFEAD 
as well as with MoF and MPI. 

• Liaison and collaborating with relevant MoES departments on BEQUAL’s high-level 
governance meetings, conferences and workshops for the program. 

• Providing strategic and political inputs on planning and activity design as determined. 
• Manage and ensure thorough and timely preparation for BEQUAL governance mechanisms 

through discussions and preparing documents. 
• Working and liaising with DFAT Education Team, and other development partners. 
• Other duties as required. 

 

Placement Outputs 

The expected outputs of this placement are: 

• BEQUAL is represented in MoES fora and contributes to discussions based on an excellent 
understanding of MoES policies and BEQUAL strategies and implementation plans and 
challenges 

• BEQUAL’s decisions are based on a very good understanding of MoES policies and the 
pressure and realities within which it operates. 

• BEQUAL has a good understanding of MoES structure, roles and responsibilities and good 
working relationships with key senior officials at central and sub-national levels. 

• BEQUAL has a good understanding of other government agencies’ (e.g. MoF, PESS, MPI) 
linkages with MoES and has developed relevant relationships 

• BEQUAL technical working group, steering committee and other high-level governance 
meetings between BEQUAL stakeholders, MoES and DFAT are well prepared and in high 
quality with early discussions, agendas, documents, reports available on time. 

• BEQUAL operates in compliance with MoES guidelines and practices for program 
management and implementation. 

• Relationships and communication channels across all BEQUAL stakeholders are well 
managed and functional. 
 

Qualifications and Experience 

Qualifications 

A Master level qualification in an appropriate field, i.e. project management, public administration, 
education or similar and at least three years of relevant professional experience; or a relevant 
bachelor’s degree with at least five years relevant professional experience. 
Experience, Knowledge and Skills 

• Experience working with Government of Lao PDR at central, provincial or district level with 
a good understanding of Government systems and processes (preferably in the education 
sector) 

• Experience working in a government relationship and project management role in an 
international organisation or development program. 

• Demonstrated ability to contribute to strategic discussions and develop succinct concept 
notes and strategy inputs in writing 

• Experience representing programs/ projects and participating and contributing to 
discussions at senior government level. 

• Demonstrated ability to work independently with a high level of initiative 
• Demonstrated ability to work under pressure and under tight delivery time frames 
• Excellent communication skills (verbally and in writing) 
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• Capacity to work as part of a team and to cooperate with various stakeholders 
• MS Office literate (Word, PowerPoint, Excel). 
• Excellent proficiency in Lao including protocol and formal correspondence  
• Very good English language skills. 

 

Child Protection 

Coffey is committed to protecting the rights of children. We reserve the right to conduct police checks 
and other screening procedures to ensure a child-safe environment. 

About Coffey 

Coffey has a 40-year history in successfully delivering international development projects on behalf 
of donors right around the world, including Australia’s Department of Foreign Affairs and Trade, 
USAID and the UK’s Department for International Development. Our people work side by side with 
local partners to support stability, economic growth and good governance, positively changing 
people’s lives. 

 


