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Position Description 

Position Title Regional Coordinator 

Project Basic Education Quality and Access in Laos (BEQUAL) 

Reports to Regional Program Manager 

Duration of Assignment Full time contract until 31 August 2020 

Location Based in Luang Namtha, Savannakhet, or Pakse (one position each) 
with frequent district and regional travels 

Working Relationships 

The Regional Coordinator will work closely with 
Internally: 

• The Regional Program Manager 
• The Vientiane based MEL team; 
• The regionally and Vientiane based Finance and Administration officers; 
• The Vientiane based pre-service and in-service teacher education teams. 

Externally: 
• PESS, TTCs and DESB officers; 
• VEDC members. 

 

Program Overview 

BEQUAL directly supports the education priorities of the Laos government described in the Education Sector 
Development Plan prepared by the Ministry of Education and Sports and is consistent with the strategic 
directions set out in Australia’s Education Delivery Strategy 2013-2018. BEQUAL is designed to be rolled 
out over 10 years, in three phases.  

The first phase, from 2015–2020 is working in the most educationally disadvantaged districts, to increase 
participation of disadvantaged children, improve learning environments and teacher quality. BEQUAL’s key 
activities through to August 2020 will focus on assisting the MoES with the development and implementation 
of the national new curriculum for grades 1–5. This will include teacher development and intensified support 
at targeted districts with a focus on improving learning outcomes for girls and boys from disadvantaged 
groups. 

BEQUAL has offices in Pakse, Savannakhet and Luang Namtha from which it provides support to its 32 
target districts (6 provinces). For the nation-wide implementation of the primary curriculum, BEQUAL will 
also work across the remaining provinces, but limited to monitoring PESS’ activities for the curriculum 
implementation. 

 

Position Summary 

The Regional Coordinator coordinates, monitors, analyses, reports and follows up on the implementation of 
program activities in BEQUAL’s target district(s). This includes implementing data collection and monitoring 
systems under the direction of the Regional Program Manager and with guidance from the MEL Manager 
for quality assurance to support BEQUAL activity delivery including small grants, distribution of the new 
curriculum materials, training and professional development for the new curriculum, and induction for new 
teachers.  

This position will play a major role in supporting the coordination and monitoring of inputs of the various 
implementers at sub-national level: Provincial Education and Sports Services, District Education and Sports 
Bureaus, Teacher Training Colleges, schools and Village Education Development Committees. 
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The Regional Coordinator will assist the Regional Program Manager to ensure that the program’s 
commitments to gender equality, disability and inclusion, and child protection are addressed in activity 
implementation. 

 

Key Responsibilities   

Key responsibilities include: 

• Support the planning, budgeting and reporting of program activities including grant administration and 
management to support the new national primary curriculum implementation in the region taking place 
through TTCs, PESSs, DESBs, VEDCs and schools. 

• Implement BEQUAL’s monitoring, data collection, data management, analysis and reporting systems, 
including cloud and tablet/smart phone-based systems, in target districts and schools. This will include 
supporting government counterparts to implement the same system and providing trouble shooting 
support. 

• Coordinate with TTC, PESS and DESB staff within and across each targeted province and district 
ensuring that MoES policies and processes are followed.  

• As delegated by the Regional Program Manager, coordinate the organization of workshops with 
counterparts, providing technical inputs and facilitation as required. 

• Coordinate with the Finance Administration and Monitoring Officer(s) to organise and budget for 
workshops, field visits and other activities. 

• Undertake field visits as needed to conduct and/or supervise data collection and verify data quality. 

• Support the Regional Program Manager to monitor the Ethnic Teacher Scholarships Program.  

• Assist the Regional Program Manager to coordinate with PESS to ensure the induction and follow-up 
of graduated ethnic teacher scholarship program recipients. 

• Conduct activities as per quarterly workplans and budget and provide input into two weekly and quarterly 
reports for program activities in the region, including referring emerging issues. 

• Regularly update and maintain information databases and trackers to a high level of accuracy and 
completeness. 

• Ensure all activities address commitments to gender equality and inclusive education, child protection, 
and fraud prevention. 

 

Selection Criteria  

Qualifications 

• A Bachelor degree in Education or a related field, or equivalent professional experience. 

• Qualification in monitoring and evaluation (desirable) 
 
Essential Experience and Skills 
• Significant field-based experience in the education sector or another public sector in Lao PDR, in 

particular with provincial and district authorities as well as communities. 

• Demonstrated experience facilitating workshops based on principles of adult education. 

• Demonstrated experience coordinating project activities, preferably with a development project, and 
managing activity budgets. 

• Demonstrated experience in activity monitoring, including data collection, management, analysis and 
reporting; and experience using tablet-based data collection methods and/or other technologies is 
preferred. 

• Demonstrated experience managing and administrating small grants. 

• Excellent communication and interpersonal skills, including experience working in a diverse team. 
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Selection Criteria  

• Demonstrated experience in addressing gender equality, disability, social inclusion and child protection 
in development programs. 

• Proven problem-solving skills, including the ability to conduct activities autonomously and without direct 
supervision. 

• Good language skills (oral and written) in both Lao and English.  

• Experienced MS Office user (Word, Excel, Power Point) 

• Experience working with databases and large amounts of data 

• Willingness to undertake frequent field travel to rural and remote districts and schools. 
 
Desirable Experience and Skills 
• Understanding of the Lao education sector, especially at the sub-national level 

• Demonstrated experience in teacher education. 

 

Child Protection  

Coffey is committed to protecting the rights of children. We reserve the right to conduct police checks and 
other screening procedures to ensure a child-safe environment. 

 

Gender Equality, Disability and Social Inclusion 

Exemplifying Coffey’s commitment to technical excellence in gender equality, our team of dedicated GEDSI 
advisers work closely with our partners to ensure a context-specific and consistent approach is applied to 
all our programs to improve the livelihoods of the world’s most marginalised groups. 
 

About Coffey  

Coffey has a 40-year history in successfully delivering international development projects on behalf of 
donors right around the world, including Australia’s Department of Foreign Affairs and Trade, USAID and 
the UK’s Department for International Development. Our people work side by side with local partners to 
support stability, economic growth and good governance, positively changing people’s lives. 
 


